
 

 

Guidelines for Oral Presentations * – ISSWOV 2018 Conference 

 

1. Please be on time 

 

It is very helpful for session participants to meet 10 minutes BEFORE the session starts so 

that everyone can be introduced, the equipment can be checked, handouts can be 

distributed, and so on. Please come early to your own session. At the very least, your arrival 

relieves the chair of the anxiety of worrying whether you are there or not. It also means the 

session can start on time. 

 

2. Effective management of your presentation time 

 

For the 2-hour sessions the rule of thumb is: 

• Four-paper sessions: 20-25 minutes each paper 

• Five-paper sessions: 15-17 minutes each paper 

• Six-paper sessions: 12-15 minutes each paper 

For the 80-minute session:  

• Four-paper sessions: 12-15 minutes each paper 

• Five-paper sessions: 10-12 minutes each paper  

Please keep to this timetable as closely as possible. It is highly unfair to the other speakers if 

one speaker takes up more than his/her allotted time.  

 

3.  Effective presentations 

We ordered laptop computers and computer projectors.  

  



To figure out how many slides you can reasonably present within your time slot, divide the 

number of minutes you have by two (that is, if you have 15 minutes, prepare about 7 or 8 

slides). 

Your slides should use a minimum of 18-20 point font in order for your text to be seen from 

the audience.  

 

4. Bring handouts 

 

Most of the presentations can be found in full-text in the on-line version of the Book of 

Proceedings. This year, we will not have the Book of Proceedings in print. Therefore, we 

suggest that you bring about 30 copies of a summary of your paper to the session as a 

handout. The handout should be no more than 2-3 pages in length. Printout of the 

presentation in a format of 6 slides per page is most favorable. 

 

The paper title, author(s) and their addresses should be at the top, along with the session 

date and time.  

 

These handouts should be distributed by the chair and/or the authors before the session 

starts, with the extras left at the entry doors so that people coming in to the sessions can 

pick up the papers.  

 

(*) Adopted from the Academy of International Business Guidelines with changes 

 


